AVONDALE PRIMARY SCHOOL 2019
PREPARATION FOR THE FIRST DAY OF PREP
The first day for 2019 Prep students is on Wednesday 30th January 2019
commencing at 8.50am
What is the routine for the first day of school?
• Arrive at school by 8:30am to give your child a chance to settle calmly in a timely manner. A
parent or adult is expected to bring their child to school on their first day. It is very important that
students have a calm and secure beginning. Please do not send your child to school with an older
brother or sister.
• Visit the playground for a quick play to get their wriggles out before the day starts.
• Visit the toilet then be ready to drop your child directly to the prep classroom at 8:50am
when the bell goes.
• Before entering the room help your child hang their bag on the bag hook next to their nametag.
To facilitate a smooth start to the school day, parents are encouraged to say a prompt confident
goodbye. Parents will then be invited to the staffroom for a coffee and a chance to meet other parents.
Prep teachers will be on yard duty during recess and lunch to assist students with settling into their new
school.
Where do I collect my child at the end of the first day and during the first week?
Prep students can be collected from their line up area on the first day of school at 3:15pm.
Please wait in the courtyard near the small basketball ring and not in the corridors.
Parents are asked to bring students to the line-up area at 8.45am from the second day
day of school. Each grade will be asked to line up in a designated area that will be marked
by cones. Parents can collect their children from this area at the end of the school day at
3.15pm.
What does my child need to bring on the first day of school?
• School hat
• Play lunch snack in a container or small ziplock bag
• Lunch in a lunch box (please ensure this is labelled on the base and lid)
• Drink bottle
• Please ensure all items of clothing are clearly labelled
• Bookpack with all of its contents.
Please only label the bookpack bag and not the items inside. These will be collected and stored in
the classroom and distributed as required throughout the year.
Where can I park on the first day of school?
• Parents can find parking along Sydney Rd, behind Coles and McDonalds and at the local library
on Clarendon Street.
Before Your Child Begins School
Please encourage your child to know:
§ his/her name, address and telephone number
§ how to travel directly to and from school
§ how to use a toilet properly - boys should know how to use a urinal
§ how to manage his/her clothing and footwear and how to tie shoe laces
§ never get into a car driven by a stranger.
During the first five/six weeks of Term One, Preps will attend school for the full school day: 8.50am to
3.15pm on Monday, Tuesday, Thursday and Friday. Prep students will not attend school on
Wednesdays with the exception of the first day of school. Wednesdays will be used for School Entry
Assessment, which is an Informal interview with the student and a parent.
On one Wednesday your child will be given an interview time (about 75 minutes) to complete selected
literacy and numeracy activities. Parents will be asked to attend the interview time with their child and
complete a PEDS questionnaire. Students are not required to wear school uniform on this day.
Prep parents will be notified when full time classes commence (date to be confirmed).
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What can I do to assist my child in transitioning into Prep?
You can help your child start each school day well, by ensuring that they have a good night's sleep, and
that they have a well-balanced, unhurried and nutritious diet.
To facilitate a smooth start to the school day, parents are encouraged to say a prompt, confident
goodbye and remind students that they will be in their line up area at the end of the day or at their
classroom (for the first few days only). After the first day, please avoid entering the corridors at the
beginning and end of the day as this leads to crowding and can be disruptive to students.
We encourage students to drink from a suitable water container during class. Students eat lunch inside
their classroom, supervised by staff.
Students have a snack at morning recess (11.00am) and lunch (1.15pm). Please do not provide more
than your child can eat or drink. It is a good idea to have the student's ‘play lunch’ in a bag, and their
lunch in their lunch box. This stops confusion about which to eat first and students learn not to eat all their
food at recess with nothing for lunch.
It is expected that parents will read to their child as well as hearing their child read for about 10 minutes,
at night or in the morning every day. This routine is most important; research clearly demonstrates that
reading to students for more than twenty minutes per day has significant positive effects upon a student’s
achievement at school.
Timetable:

8.50am
10:00am
11.00am
11.30am
12.30pm
1:15pm
1.30pm
2.15pm

- 10.00am
- 11:00am
- 11.30am
- 12:30pm
- 1.15pm
- 1:30pm
- 2.15pm
- 3.15pm

Session 1
Session 2
Morning Recess
Session 3
Session 4
Lunch in Classroom
Lunch Recess
Session 5

Please see the back of this booklet for additional FAQs.

Student Book Pack Day is Friday 25th January 2019
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1.

GENERAL INFORMATION

Note: This document uses the word parent to include guardians and other primary care givers.
Absences Short Term
If your child is unable to attend school you need to inform the school of the reasons for your child’s
absence. This may be either in writing, in person, via Flexibuzz or a telephone call. The school is required
to seek a reason for every unexplained absence. An automatic SMS will be generated at 10.30am for
students who are absent without explanation. Parents will have until 12 noon to respond with a reason to
avoid the absence being recorded as unexplained. A letter is sent to parents each term listing absences
that have not been explained, seeking the reason for each absence. Refer to page 4 for more information
on Flexibuzz.
Absences Long Term
In situations where a student will be absent for more than three days, e.g. travel or hospitalisation, we ask
parents to contact the office in advance to complete a simple form seeking principal approval detailing
duration and reason for absence. Long term absences are unable to be submitted via Flexibuzz.
If a student is absent for 2 days, without the school being notified, a school officer will call the parents for
an explanation. As attendance and student learning are strongly linked we discourage students from
taking long term absences during the school term.
Arrival Late / Early Release
Students who arrive after 8.50am are required to be signed in by their parent and collect a late pass from
the office before they go to their classroom. Students are not permitted to leave the school grounds
between 8.45am and 3.15pm without a note from their parents or permission from the principal. Parents
are required to complete an early release note at the office before collecting children from class.
Appointments
Parents are encouraged to make an appointment when seeking to discuss matters with the principal or
teachers. Meetings with regional support staff such as a child psychologist can be arranged through the
student welfare co-ordinator.
Attendance
Classes commence each school day at 8:50am and conclude at 3.15pm. Recess time is from 11:00am
to 11.30am and lunch is from 1:30pm to 2:15pm. Children usually commence eating their lunch in class
at 1:15pm. All students start school on Wednesday 30th January, 2019.
Attendance Low Rate
Attendance and student learning are linked. Students not attending school regularly, risk falling behind.
The primary welfare officer or class teacher will consult with parents when a student is absent for a second
successive day without explanation. Parents will be invited to a meeting when a student’s attendance rate
is less than 85%.
Communication/ Parents Concerns
Parents are encouraged to contact the school to discuss any matters of concern. Please make a time to
speak with your child’s classroom teacher as an initial point of contact. Appointments can be made with
the Student Wellbeing Coordinator, Assistant Principal or Principal as appropriate. A copy of our Issue
resolution policy and flowchart can be located on the school website.
Curriculum (Pupil Free) Days
The Department of Education and Training allocates four student free days to schools for professional
development purposes. The first day (Tuesday 29th of January) is a Curriculum Day. All students start
school on Wednesday, 30th of January 2019. The other Curriculum Days in 2019 are determined by
school council; parents will be notified.
Developing Independence
An important part of child education is assisting your child to develop their self-help skills. You can assist
your child by
• Having your child carry their bag to and from school
• Having your child pack and unpack their bag
• Encourage your child to dress him/herself
‘Where kids count!’
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Early Finishing of School
The school will close at 2.15pm on the day prior to each school vacation, and 1.30pm at the end of the
year. Prior to long weekends the school will be dismissed as usual at 3.15pm. Reminders of these times,
appear in the school newsletter that is available on the Flexibuzz app and school website.
Emergency Details
These are CONFIDENTIAL school records
At the beginning of each year, we send home a form for you to complete with your contact details. Please
complete this form and return it as soon as possible.
If we need to contact you urgently in regard to your child, we must have this information.
Please ensure that you are able to be contacted on these numbers during school hours (8.50am- 3.15pm)
and you notify the school of any alterations to this information immediately.

Change of Contact Information
The school requires up to date contact information, especially when a student is injured
or not feeling well. Please ensure you are able to be contacted during school hours on
the numbers provided and that you notify the school if there are any changes to your
address or phone numbers.
Evacuation and Lock Down Drills
The following evacuations and lockdown drills are conducted each school year. All staff and students
participate in these drills. Please comply with directions if you visit during a drill.
Term 1: On site evacuation drill
Term 2: Off site evacuation drill
Term 3: Recess drill
Term 4: Lockdown drill
Family Court Orders / Access Restrictions See also Permission to Leave School Grounds - page 5
The school should be provided with a copy of the most recent Family Court orders when issued. Court
orders stipulate access and custodial arrangements for parents in regard to their children. The information
is kept confidential; if you believe there is additional information that the school should have, please
discuss this with the principal. The school will strictly comply with the most recent written orders it has in
its possession. Note: Where parents differ in the interpretation of Court orders, clarification of the orders
must be made through the Court.
Flexibuzz (see pamphlet for download instructions)
This communication app allows for the school to instantly communicate important messages and reminders
with members of the school community. Other important information such as the school calendar, canteen
menu and links to the Lowes uniform webpage are also accessible via the app. Please ensure that you
have downloaded the app via Apple App Store or Google Play Store and joined the ‘Avondale Primary
School’ group before the beginning of the new school year. Families will also need to join the grade groups
that their child/ren are in e.g. Prep 2019.
Homework
Avondale Primary School maintains high educational expectations for all students. Homework is provided
according to the Avondale Primary School Homework Policy. The key elements of homework:
• Students can consolidate, and extend their class work
• Provides training for students in planning and organising time
• Develops a range of skills in identifying and using information resources
• Establishes habits of study, concentration and self-discipline, which will service students for the
rest of their lives
• Reaffirms the role of parents and guardians as partners in education
• Provides parents with insights into what is being taught in the classroom and the progress of their
children
• Challenges and extends gifted and talented children.
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Immunisation
Children attending school in Victoria should be immunised against diphtheria, HIB (Haemophilus influenza
Type B), measles, mumps, polio, tetanus, rubella and whooping cough. We ask that you check your child’s
immunisation status with a doctor. A school is required to request proof of immunisation upon enrolment.
Failure to provide proof may result in your child being excluded from school should an outbreak occur. A
list of the infectious diseases and exclusion periods is published on page 25 of this document.
Instrumental Music Program
Instrumental lessons are available for students in Grade One to Six on a weekly basis. Students are
withdrawn from class for small group tuition by a private tutor; students are permitted to leave class for up
to 30 minutes per lesson. Keyboard, recorder and guitar lessons are available. Application forms are
available from the office at the beginning of the school year. There is a weekly fee for these lessons.
Insurance
Parents and guardians are responsible for paying the cost of medical treatment including any ambulance
costs or injuries sustained at school, during off-site sports activities, camps and excursions. Most medical
costs will be refundable by Medicare. If you are a member of an ambulance or health insurance fund, you
may also be able to claim transport and other expenses from the fund.
The Department of Education and Early Childhood Development does not hold accident insurance for
school students. Other insurance cover is available. The Department is aware of two insurers, JUA
Underwriting Agency Pty Ltd and Willis Australia Ltd, who provide accident insurance policies for students.
These policies provide specific benefits for students who are injured in accidents.
Ambulance insurance is worth considering as even a short trip can be very costly.

Interpreter Services
Interpreter phone services are available free of charge for meetings held at school. Attendance by
interpreters at Parent Teacher Interviews in term 2 are also available upon request. Parents can select a
language on our website and Flexibuzz app to view information, announcements and gain access to our
weekly newsletter. Please see the office for assistance or more information.
Lost Property
Personal property (clothing - especially school uniforms) should be clearly labelled with the student’s
name to ensure ease of identification and prompt return of lost items. Unnamed property found, is placed
in Lost Property containers near the office in Building 1 and next to the Student Welfare Office in Building
2. Unclaimed items of clothing, except for school uniforms, are forwarded to charitable institutions at the
end of each term. Unclaimed school uniforms are kept and cleaned for use in an emergency.
Medical Information and Accidents
Also see Student Health - page 23 and Infectious Diseases - page 24.
Avondale Primary School has ten staff members Level 2 trained in First Aid. If a child becomes ill or is
injured, appropriate first aid will be tended. Parents will be contacted if necessary and may be asked to
take their child home. If emergency treatment is required, parents will be notified immediately and the
child transferred to hospital by ambulance. In such cases, ambulance service and treatment are at the
parent’s expense. All school excursions and camps have at least one Level 2 First Aid trained staff
member in attendance at all times.
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Medication
Any student who is required to take prescription medication at school, is to leave the medication with office
staff along with clear instructions detailing dosage and time when medication is to be administered. The
medications coordinator will contact parents when medications kept at school are close to their use-by
date. Students are not to be in possession of any medication or self-administer medication at any time.
Mobile Phones & Internet Enabled Devices
Students are expected to leave mobile phones and internet enabled digital devices with office staff at the
beginning of the day and collect them at the end of the school day. No responsibility is taken by the school,
for items that are lost, or stolen when not left at the office. Students are strictly prohibited from using their
mobile phones or internet enabled devices to make calls, take photos or videos at school or during school
related activities. Refer to Mobile Phone/ Internet Enabled/ Recording Device Policy on our school
website.
Money And Valuables
Students are not encouraged to bring valuables such as jewellery and/or much loved toys to school. The
school is not liable for lost, stolen or damaged items.
National flags
The Australian and Australian Aboriginal flag are flown at Avondale Primary School. The flags are raised
each morning and lowered at the end of the day by two student representatives. An Acknowledgement of
Country is also declared at the beginning of each school assembly.
Newsletter
A school newsletter is distributed to each family every Thursday via Flexibuzz. Refer to page 4 for more
information on Flexibuzz. The newsletter contains articles explaining school programs, special events and
insights into the school’s educational philosophy. It also contains a Calendar of Events to assist families to
plan for future events. A copy of the newsletter is also available from the school website:
www.avondaleps.vic.gov.au.
Out of Hours Care Program
Community OSHC Services are the onsite provider of Before and After School Care for Avondale Primary
School Students. This program can accommodate up to 50 students.
Operation hours in the BER
Before care: 7:15 am – 8:45am
After care: 3:15pm- 6:00pm
Please note: Prep students will be taken to/ collected from their classrooms during terms 1 & 2
Additional information can be obtained by calling Sonya Coleman on: 0405 529 972
Payments
Money sent to the school for special events, excursions and camps should be enclosed in a school
envelope bearing the student's name, grade and purpose.
This is given to the classroom teacher at the start of the school day. Payment can also be made by
BPAY, EFTPOS or using CSEF funds. EFTPOS payments need to be transacted at the School Office.
BPAY payments can be made online and require the following information:
- School Biller code
- Family reference number
- BPAY Payment reference e.g. Zoo excursion
A family reference number will be issued and will remain the same for all BPAY payments throughout
the duration of enrolment for families at Avondale PS. Parents are required to record their BPAY
receipt number on the activity permission slip. Please note: All payments for fundraising activities e.g.
raffle tickets, donations for out of uniforms days need to be paid in cash.

All money sent to school
should be given by the
student to their classroom
teacher in a school envelope
clearly marked with student’s
name, grade, amount and
reason for payment.
‘Where kids count!’
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Permission To Leave The School Grounds
Students are not permitted to leave the school unless permission is given by the principal and
accompanied by a parent/guardian. Parents may request in person or in writing for a child to leave school
early, but a reason is required. Student movement in and out of the school during normal school hours is
recorded at the Office in case of emergency.
Where the Family Court has issued orders restricting a parent’s access to children during school days
/hours, the affected parent will not be able to withdraw their child from school. The principal will act upon
the most recent Court Orders at the school. When new orders alter arrangements, the principal will act in
accordance with the latest written orders at the school. Refer to Family Court Orders and Access
Restrictions page 4.
Photographs
Permission must be sought from the principal before taking photos or making videos inside the school
grounds or during school related activities. During special events such as Footy Day or during award
ceremonies, permission is usually granted. Parent permission will be sought before authorising a third party
to publish an image of an Avondale Primary School student. Forms seeking permission to publish student
images in the newsletter and on the school website will be sent home at the beginning of term 1. Refer to
Privacy page 7.
Playgroup
As the school has adequate space and facilities, we support parents running playgroup activities for
younger children. It is organised and run by parents on Monday mornings between 9.00am – 11:00am in
the BER Building. Currently one group operates weekly. Please contact the school if you wish to be
involved in the program.
Privacy
The Department of Education and Training has strict rules regarding privacy. Avondale Primary School
meets all requirements. Permission from parents will be sought before an image of a student is used for
promotional purposes or by a third party. Images of students in the school newsletter and on the school
website will not have identifying names easily connected with any student.
Educational reports are generated as students progress through school, an electronic copy of reports are
kept securely at school for the duration of the students enrolment. Some students have medical and
paramedical records at school such as Speech Therapy, Physiotherapy and Psychologists notes. Every
record is filed according to its type and secured in a locked cabinet. Access to medical and paramedical
records is restricted in accordance with Department rules.
Punctuality
It is important that children be at school by 8.50am so that they are settled and ready to commence their
class on time. Please ensure your child arrives at school on time. Some students become unsettled or
upset when late, and some develop an attitude that they do not have to obey rules because this rule is
not observed by parents. We seek your help to ensure a prompt start to the day to avoid interrupting class
activities.
It is also important to be on time to meet your child after school. If you are delayed, please contact the
school to let office staff know. It is very important to advise the teacher or office, if someone other than a
parent is going to meet your child. We ask parents to wait in the yard and not the corridor to avoid
crowding.
Reports
Written reports are provided to parents each half year. The Semester 1 and Semester 2 reports are
comprehensive documents that provides written comments on the main curriculum areas. These reports
will be emailed to parents, however can be printed if required. Reports will be provided to a non-custodial
parent upon request.

‘Where kids count!’
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Safe Practices
To ensure the safety of all, a number of safe practices in and around the school are followed:
§ For the safety of all children, the staff car parks are out of bounds and are not to be used as a
drop off point
§ Please obey parking and speed limit signs
§ Street parking is restricted in Clarendon Street during the times that students are delivered to and
collected from school. There is more parking space in Sydney Street
§ Be aware of the dangers of turning and pulling away from the kerb when children are outside the
school ground. Reversing when young children are around is potentially very dangerous
§ Please discourage your children from running across the road
§ Parking across either driveways or on the nature strip may lead to a parking fine and can
potentially be dangerous
§ Dangerous items are not allowed at school
§ Imitation weapons of any description are banned
§ The wearing of make-up, jewellery and earrings, (other than studs and sleepers) is discouraged
§ Thongs are not permitted as they do not provide adequate protection
§ The wearing of hats and sun screen is required in Terms 1 and 4. The use of other SunSmart
practices e.g. seeking shade, wearing sunglasses and a long shirt are also encouraged.
§ The riding of bikes, skateboards and roller blades etc. is banned in the school grounds
§ Students are not allowed to leave the school grounds, once they arrive at school, unless the
school has been notified and the student is accompanied by a parent/guardian
§ Parents are encouraged to form a Walking Bus to accompany students to school safely
§ Acceptable use agreement for parents and students relating to the use of technology
§ Students should never alight from a car parked on the curb opposite the school.

School Hours
Children attend school between 8.50am and 3.15pm, Monday to Friday.
Timetable:

8.50am
10:00am
11.00am
11.30am
12.30pm
1:15pm
1.30pm
2.15pm

- 10.00am
- 11:00am
- 11.30am
- 12:30pm
- 1.15pm
- 1:30pm
- 2.15pm
- 3.15pm

Session 1
Session 2
Morning Recess
Session 3
Session 4
Lunch in classroom
Lunch Recess
Session 5

Student Banking
Thursday is student banking day. Students bring their CBA bank book with the deposit to class. They
will be collected and amounts recorded by parent volunteers.
Deposits are recorded in your child’s bank book. The money is taken to the Commonwealth Bank in
Milleara Mall by school staff.
‘Where kids count!’
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Student Book Packs
The materials and books used by the students in classrooms and specialist programs are purchased at
the beginning of the year. We endeavour to keep costs to a minimum by purchasing at bulk rates. The
purchase of student supplies is paid for and collected before school begins.
School Council requests a contribution to support special curriculum activities, as well as financial support
in maintaining grounds and safe play equipment. This payment can be made on student book pack
collection day using cash, EFTPOS or prior to the day via BPAY. Families will be mailed an invoice during
January that will contain their family reference code. Please ensure you record your BPAY reference
number and bring as proof of payment on book pack collection day.

Student Book Pack Day is Friday 25th January 2019
Student Book Club & Book Fair
Avondale Primary operates a Student Book Club. A range of highly recommended books is available for
purchase periodically from the school library. These purchases can be made online using Book Club
LOOP. A Book Fair is held in the library each year. It is a good opportunity to buy high quality books at
reasonable prices.
Student Leadership Team- Grade Six Students
School Captains
Avondale Primary School has two school captains, one girl and one boy, selected by staff and senior
students. Our captains represent the school at various official functions throughout the year.
House Captains
Our school has four houses for intra-school sports:
Viscount (Red)
Electra (Blue)
Comet (Yellow)
Boeing (Green)
Each house team has a boy and girl captain as well as a girl and boy vice-captain who are elected by
their peers during a selection process at the end of grade five.
Flag monitors
Two students are responsible for raising and lowering the two school flags each day.
Students who are selected for any of these positions will receive a badge to keep as a memento.
Student Representative Council Junior & Senior
Two children from each class are elected each term to represent their grade. Students use this forum to
discuss issues associated with the school’s facilities and programs. They also organise a fundraising
activity each term where all monies are donated to a charity selected by the students.
Student Wellbeing
Avondale Primary School uses the ‘You Can Do It’ program from Prep to Grade six. This program aims to
ensure that the physical, social and emotional wellbeing of every student is appropriately monitored and
supported as required. The Welfare Coordinator liaises with visiting teachers, speech therapist, child
psychologist and outside agencies such as the Royal Children’s Hospital, to ensure that children and
families experiencing difficulties are supported. Visits by a school nurse and dental van are also scheduled
each year.
Term Dates 2019- Students days of attendance
Term 1
Term 2
Term 3
Term 4

30th January
23rd April
15th July
7th October

to
to
to
to

‘Where kids count!’
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28th June
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Toys and Electronic Games
We recommend that toys and electronic games be kept at home unless otherwise requested by the
teacher. The risk of breakage is high and the school takes no responsibility for damage to these items.
Uniform
The wearing of the school uniform is compulsory. The advantages of students wearing a common
uniform include:
•
•
•
•

An economical way of clothing students
Adds to playground safety as non uniform clothing is readily noticeable
Developing a sense of pride and identity with the school
Protection from the sun, hats are worn outside during Term 1 & 4
Note: students are encouraged to wear runners on days when PE is timetabled

§
§
§
§

The wearing of make-up, jewellery and earrings, (other than studs and sleepers) is discouraged
Thongs are not permitted as they do not provide adequate protection
Students are permitted to wear tights or leggings that are the same colour as the school uniform
Socks of any colour are able to be worn with school shoes or runners
Articles of school uniform can be purchased from:

Lowes Highpoint, Shop 2134 Highpoint City Shopping Centre, Rosamond Road, Maribyrnong.
Opening Hours: Mon–Wed: 9.00am – 5.30pm, Thurs–Fri: 9.00am – 9.00pm,
Sat: 9.00am-5.00pm, Sun: 10.00am-5.00pm
www.lowesschoolwear.com.au

Visitors to the school
Due to OHS requirements and in the event of an emergency situation all visitors to the school are required
to sign in and sign out at the office. It is expected that all visitors will abide by the Child Safety Standards
Code of Conduct and observe acceptable behaviours at all times.
Volunteers/ Parent Helpers
The Working with Children Act 2005 introduced a Working with Children Check (‘WWC Check’) and
minimum suitability standards for certain people who work or volunteer with children. The Department
of Education and Training and school councils have legislative obligations under the Act to ensure
certain volunteers and employees have applied for and received, a WWC Check.
From 2019 any parent who volunteers to support activities that are part of the usual program, such as
listening to children read, volunteering in the canteen, assisting on an excursion or with fundraising
activities will require a volunteer WWC.
• Please note there is no cost to apply for a volunteer WWC.
• All parent helpers at Avondale Primary School will also be required to attend a Parent Helper
Induction Session. The first of these sessions will be run in term 1
• Information on applying for a Working With Children Check will be provided at this session
and is also available at the Department of Justice website:
http://www.workingwithchildren.vic.gov.au/
‘Where kids count!’
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Wheeled Devices
The riding of bicycles, scooters, skateboards or similar devices is prohibited on the school grounds during
school hours except where it is part of an organised educational program. Students who ride their
bicycle/scooter to school must wear a helmet and walk their bicycle/scooter once inside school grounds.
No responsibility is taken by the school for the care or security of bicycles, although bike stands are
available.
Yard Supervision – Leaving and Collecting Children
Teachers supervise the school grounds before school from 8.40am - 8.50am, throughout each recess
(morning and lunch time) and after school from 3.15pm - 3.30pm. Students should leave the school
grounds by 3.30pm unless accompanied by an adult.
Young children like to develop some independence and take responsibility for their school bag.
You can assist your child by:
• Waiting for your child in the yard (we ask that parents do not wait in corridors)
• Allowing your child to pack / unpack their school bag
• Allowing your child to carry their school bag between the school gate and their classroom
• Setting aside a few minutes to discuss your child’s day before heading home.

Yard Supervision – Inclement Weather
On wet or hot (35°+) days, an inclement weather program will be declared which allows students to remain
inside under teacher supervision, while engaged in suitable indoor activities. A Flexibuzz message will be
sent to parents when the temperature exceeds 35°C with the option to come and collect their child/ren.
If it begins to rain when students are outside, they are brought inside. For safety reasons, students are
not permitted inside unless under direct teacher supervision.
Note: The school uses the current temperature at Essendon Airport as measured by the Bureau of
Meteorology: http://www.bom.gov.au/vic/observations/melbourne.shtml for this purpose.

‘Where kids count!’
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2.

SCHOOL PHILOSOPHY

The philosophy of Avondale Primary School is based on the premise that every student can attain high
levels of academic achievement and be a responsible community member.
We aspire for our students to:
•
•
•
•
•
•
•

Have an enthusiasm for learning
Develop a broad and strong base of knowledge and skills
Think and act with competence, objectivity and creativity
Through their experience of living in a learning community, show respect and sensitivity to others
Show a capacity to lead, to share and to co-operate with others
Accept responsibility and discipline
Find reward in participating, and doing the best one can

Role of Avondale Primary School
Our goal is that students achieve high standards of literacy, numeracy, social and emotional awareness,
creativity and physical fitness, to reach their potential in a caring environment where individuality is
respected and excellence encouraged. The school works in partnership with parents and the wider
community in implementing this role.
Vision Statement
Our vision is to maintain a caring and supportive environment that promotes in every student:
• A desire to achieve
• Self-confidence
• Personal pride
• Social skills
• Knowledge of society and their place in it.
Our Shared Beliefs
We believe that:
§ Every child can and wants to learn
§ Every child will develop skills in confidence, persistence, organization and getting along with
others while at Avondale Primary
§ Every child should experience success, provided through a broad, generalist curriculum and be
treated in a fair, respectful and attentive manner.
Our Shared Values
The following are shared values, as identified by parent, staff and students. Our values are integrated
across the curriculum.
•
•
•
•
•
•
•
•

Respect
Cooperation
Honesty
Self-confidence
Persistence
Caring for others
Integrity
Helpfulness.
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Statement of Commitment to Child Safety
Avondale Primary School is committed to the safety and wellbeing of all children and young people. This
will be the primary focus of our care and decision making. Avondale Primary School has zero tolerance
for child abuse.
Avondale Primary School is committed to providing a child safe environment where children and young
people are safe, their voices are heard about decisions that affect their lives. Particular attention will be
paid to the cultural safety of Aboriginal children and children from culturally and/ or linguistically diverse
backgrounds, vulnerable children as well as the safety of children with a disability.
Every person involved in Avondale Primary School has a responsibility to understand the importance and
specific role he/she plays individually and collectively to ensure that the wellbeing of safety of all children
and young people is at the forefront of all they do and every decision they make.
In its planning, decision making and operations Avondale Primary School will:
1. Take a preventative, proactive and participatory approach to child safety
2. Value and empower children to participate in decisions which affect their lives
3. Foster a culture of openness that supports all persons to safely disclose risks of harm to children
4. Respect diversity in cultures and child rearing practices while keeping child safety paramount
5. Provide written guidance on appropriate conduct and behaviour towards children
6. Engage suitable people to work with children and have high quality staff and volunteer supervision
and professional development
7. Ensure children know who to talk with if they are worried or are feeling unsafe, and that they are
comfortable and encouraged to raise such issues
8. Report suspected abuse, neglect or mistreatment promptly to the appropriate authorities
9. Share information appropriately and lawfully with other organisation where the safety and
wellbeing or children is at risk
10. Ensure a risk prevention and minimisation approach
11. Take the legislative requirements seriously and ensure implementation
12. Value the input of and communicate regularly with families and carers.
For more information please see our school website or Joe Scarfo (Child Safety Leader). A copy of our
Child Safety Code of Conduct is available on the school website and at the back of this information booklet.
Approach to Educating Students
Education is a process through which students develop their intellectual and social skills, attitudes and
values. We aim to actively engage each student in his or her learning and develop their skills and selfawareness of their preferred learning styles.
We recognise that children have differing levels of ability and knowledge. Teachers endeavour to create
lessons that appropriately challenge and interest the student to provide maximum opportunity for growth.
In junior grades, our core role is to teach every student to read independently, speak coherently, express
ideas clearly in writing and have basic numeracy concepts and skills.
In senior grades, our core role is to engage, inspire and ignite a passion for learning and self development
in every student. We do this through immersing students in literature, arts, physical development, sports,
and science and through developing social and environmental awareness by studying other cultures and
our own history.
Our Responsibility to the Local Community and State
Our educational policies are discussed by the Education Sub-committee and approved by School Council.
They are consistent with Departmental regulations and reflect beliefs commonly shared by members of the
school community.
Our programs provide a broad generalist education to all students. The programs implement policies
through the provision of rich educational activities. Students are assessed on their progress and contribute
to program evaluation, which in turn informs the planning process.
Communication with parents is a dynamic two-way process, fostered on formal and informal levels.
Teachers provide parents with regular information sessions that explain the content and procedures
employed in lessons. Newsletters, flyers and interviews are in several languages to enhance
understanding.
‘Where kids count!’
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3.

TEACHING & LEARNING PRACTICES

School Strategic Plan: 2018-2022
The school has recently undertaken a peer review process where students, parents and staff discussed
and identified key strengths and areas for improvement within the school. This feedback, along with the
analysis of school performance data will be used to guide the development of the new School Strategic
Plan goals, targets and strategies. This plan will be finalised by the end of 2017 and be available to the
school community in 2018.
Assumptions underlying our approach:
Our assumptions about student learning are:
§ Students want to learn and are capable of learning
§ Providing a curriculum which is comprehensive, will extend and develop the abilities of every
student
§ Learning is fostered best, in a socially supportive environment which promotes success for every
student
§ Students come from different backgrounds and learn at different rates and in different ways
§ High student self-esteem and confidence are central to student learning
§ Students need regular feedback about their achievements in order to improve their learning.
Criteria for selecting student activities:
Teachers select learning activities that:
§ Build upon previous understandings and lead to further learning
§ Enable students to apply their knowledge and skills in practical situations
§ Build confidence in the use of the inquiry processes, experimenting and being creative
§ Offer students opportunities for success and motivation to continue learning
§ Build and support each student’s self-esteem and confidence
§ Assist students progressively to take responsibility for their own learning.

‘Where kids count!’

14

AVONDALE PRIMARY SCHOOL 2019
4.

CURRICULUM ORGANISATION

The Curriculum is based upon the Victorian Curriculum Guidelines and Avondale Primary School Scope
& Sequence documents.
English
- Speaking and Listening
- Reading
- Writing

Mathematics
- Number & Algebra
- Measurement & Geometry
- Statistics & Probability

Health & Physical Education
Specialist & Classroom Program
- Being healthy, safe and active
- Movement and physical activity
- Health of individuals & community
- Interschool Sport

ICT/ Technology
- Digital Technology Program
which is integrated across all areas of the
curriculum
- Safe online practices
- Cyberbullying

Science
- Natural and Processed Materials (Chemical Science)
- The Physical World (Physical Science)
- Earth and Space Science
- Life and Living (Biological Science)
- Science Inquiry skills

Arts
Specialist Program
- Performing Arts (Dance, Drama, Music)
- Visual Arts

Humanities
- Civics & Citizenship
- History
- Geography
- Economics & Business

Personal & Social Learning
You Can Do It
- Confidence
- Resilience
- Organisation
- Getting Along
- Persistence

LOTE
- Specialist language & cultural program

Capabilities Curriculum
- Critical & Creative Thinking
- Ethical Capability
- Intercultural Capability
.

Additional features of the Avondale Curriculum include:
§ Anzac Day commemoration assembly
§ Book Week Parade
§ Camp Programs Years 3 – 6
§ Cybersafety/ Bullying presentations (alternate years)
§ Excursions & visiting performances
§ Family Life Education program (every 2nd year)
§ Intensive swimming program
§ Kindergarten – Prep & Transition Year 6 - Year 7
transition
§ School Athletics Carnival & Sports Day
§ Instrumental music lessons: piano, recorder, guitar and concerts
§ Interschool Sports
§ Lunchtime clubs run by the student leadership group
§ Multicultural Day activities
§ NAIDOC Week celebrations
§ Sporting clinics e.g. soccer, football, netball
§ Student Wellbeing Program –You Can Do It & Kids Matter
§ School Concert & Christmas Carols (every 2nd year)
§ Student leadership opportunities.
‘Where kids count!’
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5. ADDITIONAL PROGRAMS
After Hours and Before School Care Program
Community OSHC Services are the onsite provider of Before and After School Care for Avondale Primary
School Students. This program can accommodate up to 50 students.
Operation hours in the BER
Before care: 7:15 am – 8:45am
After care: 3:15pm- 6:00pm
Please note: Prep students will be taken to/ collected from their classrooms during terms 1 & 2
Additional information can be obtained by calling Sonya Coleman on: 0405 529 972
Arts Program
Students receive specialist art lessons weekly (Term 1 & 2: Visual Arts Term 3 & 4: Performing Arts).
Students are provided with activities that explore many areas of The Arts. A whole school concert is held
every second year and a Christmas Carols evening on alternate years.

Camp Program
The Camp program incorporates our Prep Mother’s Day afternoon tea, Year One Father’s Day breakfast,
and a late stay evening at the school for Year 2 students. In 2019, Grade 3 / 4 students will have the
opportunity to attend the Bacchus Marsh Lady Northcote Camp and students in 5/6 will travel to Phillip
Island Adventure Camp.
English as an Additional Language (EAL)
The government provides funds to the school to assist the 35% of students who come from families who
speak a language other than English at home. Most of the funds are used towards employing an additional
classroom teacher. The net effect is that class sizes are smaller and that we can, at times, offer some
withdrawal lessons.
The teaching of English as an Additional Language is an essential part of the curriculum of this school. A
strong emphasis is placed on meaningful language use, incorporating spelling & grammar, idioms and
sayings as well as aspects of pronunciation of sounds, intonation and rhythm.
Information and Communication Technologies (ICT)
The school has a laboratory of modern Apple lap top computers and class bank of iPads that facilitate the
teaching of the core concepts in ICT. Each grade has one timetabled session per week in the computer
lab. ICT is integrated into classroom programs where ever possible.
Integration Program
A number of students qualify for Disabilities and Integration funding. This additional funding is used to
provide integration aides and employ therapists. Parents meet with the class teacher, aide and often
Student Wellbeing coordinator each term, for a Student Support Group meeting where the student’s goals
and progress are reviewed.

Interschool Sports
The school participates in an inter-school athletics sports day each year. In addition, students in the senior
grades play regular major games against neighbouring schools in the Ascot Vale District on Fridays during
two terms of the year. The school allows every student to experience the interschool sports competition.
Due to numbers, not every student can represent the school each term. Grade six students are given
priority as it is their last year. Students not involved in interschool sports participate in an in school sports
program.
Intervention programs
Intervention programs are timetabled weekly to support and/or extend students of all year levels.
Students are selected according to set criteria and participate in the program for the nominated period
of time.
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Library
Students have a weekly lesson in library and research skills. Increasingly these lessons are utilising ICT
facilities to find and present information. Our library has an extensive range of literature that students can
borrow on a weekly basis for free.
Resources include non-fiction, fiction story books, a picture collection, audio and video resources, kits and
computer lab. Classes are timetabled to attend a library session during which literature appreciation is
fostered and research skills are developed. Borrowing routines are taught and children are encouraged
to borrow regularly.
Children must have a library bag to protect library books from dirt, food and drink. A school library satchel
is provided in the Prep book pack supplies and should be kept for the following school year.
Physical Education and Sports
Students receive a weekly physical education lesson. The school utilises the Moonee Valley Gymnasium
and Learning Centre our BER multipurpose room, basketball court and oval depending on the activities.
The program includes; gymnastics, ball-handling, minor and major games, swimming (intensive 9 day
program) and fitness.
Students should wear clothing and footwear suitable for physical education activities or bring a change of
clothing as required.
Physical education provides students with opportunities to be involved in active and participatory physical
activities, to sequentially develop physical skills and to assume healthy attitudes and habits.
Activities may include ball handling, gymnastics, dance, major and minor games, athletics and general
fitness.
Grade 5/6 students have the opportunity to participate in a weekly interschool sports program in the Ascot
Vale District. Interschool sport is usually played in Term two and Term four.
School Choir
Students are offered the opportunity to audition for the junior/senior school choir. If selected the choir will
rehearse during the year and perform at the School Concert and other school events.
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6.

PARENT PARTICIPATION

At Avondale Primary, we believe that the education of our students is a partnership between home and
school. Parents are encouraged to actively participate in their child's education.
The implementation of the school's philosophy to develop each student is enhanced by an active and
supportive community. The School has a Parent Helpers Information Guide, Parent Helpers Policy &
Child Safety Code of Conduct which is available on the school’s web site: www.avondaleps.vic.edu.au.
Areas of Participation
Parents are encouraged to participate in a wide range of areas including:
. School Council & Subcommittees
. School Canteen
. Classroom support/ Reading program
. Library assistance
. Excursions
. Sporting Programs
. Working Bees
. Concert Preparation
. Book Club
Canteen Committee
The Canteen Committee meets each term to oversee the running of the canteen including reviewing menu
items and prices and then reports to School Council.
Education Committee
The Education Sub-committee plays a very important role in advising Council on policy development and
the evaluation of educational programs.
Teachers report regularly to the committee on the implementation of Literacy and Numeracy programs
and consult the committee regarding curriculum initiatives. This is a very valuable way for interested
parents to gain detailed knowledge of curriculum goals and program evaluation. The committee meets at
an agreed time every month before reporting to School Council. All parents are welcome.
Facilities Committee.
The role of the Facilities Committee is to review the planning and development of the school’s facilities
including its buildings and ground. This committee can also recommend and organise actions to maintain
or improve the appearance of the school.
Finance Committee
Members of the Finance Committee meet each month to monitor and report to School Council on the
progress against the school’s annual budget. This committee also ensures that there is an adequate
internal control system to promote operational efficiency and to minimise financial risk to the school.
Fundraising Committee
The Fundraising Committee is a group of enthusiastic and caring parents committed to involving the whole
school community in the continual advancement of the quality of students’ education.
It aims to raise monies to purchase facilities which enhance the school’s facilities and educational
programs e.g. home reading books, playground equipment, interactive whiteboards and iPads. The
committee meets monthly at a time convenient to members. Everyone is welcome.
Its ability to be successful and effective is directly related to the amount of support it receives from the
parent community. Several fundraising events are coordinated by the fundraising committee each term to
raise money for the school. These may include raffles, gift stalls, student disco, special lunches, chocolate
drives.
Parent Preparation & Assistance
As parents you can also assist your child at school by:
§ Clearly name all your children's belongings
§ Ensure your child has a good night's sleep by going to bed on time
§ Send your child to school each day clean, well equipped and on time
§ Keep cars clear of gateways and observe the parking restrictions that apply
§ Ensuring the school car park is out of bounds to all children and not be used by parents when
leaving or collecting children
§ Encouraging children to report home before going to a friend's place or out to play
§ Insist that your children let you know exactly where they are and ensure the parent of any other
child playing at your house, is notified
§ Adhering to the school’s code of conduct and acceptable use of technology agreement
§ Monitoring your child’s use of technology in the home.
‘Where kids count!’

18

AVONDALE PRIMARY SCHOOL 2019
7.

SCHOOL COUNCIL
2018 President - Mrs Isabelle Sawtell

School Councils are constituted as legal bodies under State Legislation and represent the Crown. The
School Council is a representative body of elected parent and teacher members who provide the
governance for the school’s policies, financial and curriculum operations.
Avondale School Council currently comprises eight parents, two elected staff, the Principal as an ex officio
voting member and one co-opted member. The Council also has the power to co-opt up to two members
from time to time if it wishes to use their particular expertise or have a specific interest group represented.
Council members are elected for a two-year term, with half the positions becoming vacant each year, thus
allowing for continuity of membership. Parent members must have a child attending the school. Parents
are encouraged to stand for Council at election time.
Responsibilities of the School Council
Avondale Primary School Council is responsible for:
§ Determining the educational policy of the school within the guidelines issued by the Department
of Education and Training
§ Developing and overseeing the implementation of a School Charter
§ Oversee the maintenance of school buildings and grounds, and make recommendations
regarding their alteration or improvement
§ Ensure that all monies received by the school are expended in a proper manner
§ Employ ancillary staff
§ Promote parent and community participation and interest in the school
§ Selection of the school’s principal within Department of Education and Training regulations.
Sub-Committees
The following sub-committees report to Council:
§ Canteen
§ Education
§ Finance
§ Fundraising/ Parents & Friends
§ Facilities
§ Playgroup
Members of the school community are encouraged to work alongside council members on these
committees in order to involve as many people as possible, and of course, to share the work load.
Parents and members of the wider community are most welcome to contact any member of the council
to discuss any matters of concern or interest. Council meets a minimum of eight times a year, currently
on the third Tuesday of each month, at 7.30pm in the staff room. Members of the school community are
most welcome to attend as observer.
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8.

EXCURSIONS & CAMPS

Students are regularly taken on camps and excursions, or see performers who come to the school. These
experiences are an extension or reinforcement to classroom activities. They relate closely to the school
curriculum and provide meaningful learning situations. Social skills, leadership, respect for the
environment, and enjoyment are the aims of these activities.
Prior to any activity, full details are circulated to the parents. For a student to attend an excursion, it is
necessary for parents to provide the school with a signed permission notice. This indicates to the school
that the students are able to attend the activity, and that the school can act on the parents' behalf in
emergency circumstances.
Most activities incur a cost and are not included as part of school fees paid at the beginning of the year.
The permission note will state the details of the activity, cost and payment options available to parents for
that activity. These include EFTPOS, BPAY, cash and using CSEF funds (if eligible).
Payments plans are available for families experiencing financial difficulties. Please see the office for more
information.
Please note: It is important that families adhere to due date to allow confirmation of numbers for buses
excursion/ camp venues, and catering purposes.
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9.

COMMUNICATION & REPORTING

We encourage active involvement of parents for an educational partnership with the school. This assists
in developing an educational program that closely reflects the expectations of our multicultural community.
Annual General Meeting - School Council - March. This provides for a presentation to the school
community by the School Council President and the Principal on the school’s activities throughout the
previous year.
Communication Books These will be sent home once a term and will have samples of the work students
are completing in class. These books should be returned to school at the beginning of each term.
Flexibuzz This communication app allows the school to instantly communicate important messages and
reminders with members of the school community. Other important information such as the school
calendar, canteen menu and links to the Lowes uniform webpage are also accessible via the app. Please
ensure that you have downloaded the app via iTunes or Play Store and joined the ‘Avondale Primary
School’ page before the beginning of the new school year. Families will also need to join the grade groups
that their child/ren are in e.g. Prep 2019
Information Nights are held for various year levels and programs. They are arranged as necessary to
meet current needs. Information nights are not to discuss particular students, but rather to discuss a
particular area of the curriculum and school events.
Parents Concerns
Parents are encouraged to contact the school directly to discuss any matters of concern. Please speak
with your child’s classroom teacher as an initial point of contact. Appointments can be made with the
Student Wellbeing Coordinator, Assistant Principal or Principal as appropriate. A copy of our Issue
Resolution Flowchart and policy can be located on the school website.
Parent – Information Evenings: Notes will come home informing parents of dates and times.
Information Evenings are held for each year level early in Term 1. These evenings give parents the
opportunity to meet their child’s teacher and learn more about the programs that will be implemented
during the year.
Parent Teacher Interviews: Mid-Year – June. Teachers meet with each parent to discuss their child’s
report and academic and social progress. These interviews are booked using an online system see:
School Interviews Online or www.schoolinterviews.com.au
Student Reports are distributed in June (Semester 1) and December (Semester 2) and provide parents
with a progress report on the student's academic and social development against the Victoria Curriculum
standards.
Student Support Group Meetings
If a child has a specific learning difficulty; parents, teachers and the Student Wellbeing Coordinator will
meet regularly to develop and discuss students individual learning needs.
Weekly School Newsletter includes a bulletin of school activities, organisational details, newsworthy
items, special features and a calendar of upcoming events. It is published on Thursdays and distributed
via Flexibuzz and the school website. Families are able to usual Google Translate on the school website
to translate the newsletter into their preferred language.
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UNIFORMS

10.

Avondale school policy states that students must wear the school uniform. It is practical, not costly, and
encourages students to take pride in their school by wearing the Avondale uniform.
Our school uniform consists of:
Summer
- School polo shirt/T-shirt
- Blue (Royal or Navy) netball skirt
- Grey/White socks
- School jacket/windcheaters

-

Winter
- School jacket/windcheater
- Blue or gold skivvy

- School tracksuit pants
- Sneakers/runners, or school shoes

§
§
§
§

Blue shorts, netball skirt
Blue and white check dress
Sneakers/runners, or school shoes
School hat - legionnaires or with a brim

Note: students are encouraged to wear runners on days when PE is timetabled
The wearing of make-up, jewellery and earrings, (other than studs and sleepers) is discouraged
Thongs are not permitted as they do not provide adequate protection
Students are permitted to wear tights or leggings that are the same colour as the school uniform
Socks of any colour are able to be worn with school shoes or runners

All clothing, especially school jackets, polo shirts, T-shirts, windcheaters, tracksuit pants, and hats should
be named – much easier to claim if lost.
Lowes Highpoint sells the uniforms for Avondale Primary School. The staff offer a personalised
experienced and uniform fitting service. The full range of school uniform and accessories are available at
the store.
HOW TO ORDER:
Parents can order uniforms in one of two ways.
1.
2.

ONLINE: Purchase your garments online using PSW’s secure internet service. Payment is
made by credit card and garments will be delivered direct to your door. Postage and Handling
fee applies.
IN PERSON: View the range and try on the garments at your schools uniform shop during
trading hours. Location and Shop Times are listed below.

PAYMENT:
Lowes accepts Visa, and Master Card.
All prices in the store include GST.
LOCATION:
Lowes Highpoint
Shop 2143 Highpoint City Shopping Centre
Rosamond Road
MARIBYRNONG 3032
Ph: 9317-4659
TRADING HOURS:
Monday to Wednesday – 9.00am to 5.30pm
Thursday & Friday – 9.00am to 9.00pm
Saturday – 9.00am to 5.00pm
Sunday – 10.00am to 5.00pm
Parents are encouraged to return articles that are faulty or deteriorate significantly over the first few
months.
Second hand uniform items and school hats can be purchased from the school on Tuesday mornings
from 8.30am to 9.15am. Donations are also greatly appreciated.
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11.

CANTEEN

The canteen is run by the School Council and managed by Mrs Dianne Cunningham. It is open three days
per week: Monday, Thursday and Friday.
Please consider volunteering one day per month to ensure the canteen continues to operate.
The canteen sells food products that comply with the Healthy Eating Program of the Victorian School
Canteen Association. A canteen price list is distributed in February and July each year and is also
available on Flexibuzz. Minor changes to the menu are made periodically and are well advertised in the
school newsletter. Halal items are also available and are indicated on the menu with a
symbol.
The School Council has a Canteen Subcommittee which meets to discuss menu items and other
canteen business.
Lunch Orders
• Use a paper bag to write lunch orders
(Canteen supplied bags 10c each)
• Clearly write:
o Student’s Name
o Grade
o Room Number
o Food Items required and cost of each item
o Amount of money enclosed.
o Please indicate if your child suffers from any food
allergies with a circled capital A
Forgotten Lunch
If a student does not have any lunch and we are unable to contact you, we will issue a Lunch Voucher
to the value of $3.00. The school should be reimbursed.
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12.

STUDENT HEALTH

Accidents and Sickness
Please remember that home is the place for a sick child. A sick student does work well, needs the comfort
of his/her parents, and potentially spreads infection. The Sick Bay provides relief for minor injuries at
school, it is school policy to contact parents if an illness is protracted, worsens, or if a serious injury is
suffered. When parents cannot be contacted, an emergency contact person will be phoned.
It is imperative that the school has your daily home or work phone number, or that of a responsible friend
or relative. This should be a number where someone can be reached during school hours (8:50am3:15pm). Should your information change, please notify the school immediately.
Allergic Reactions
If your child has or develops an allergy while attending Avondale Primary School, please inform the
teacher or office staff so that precautions can be set in place. We keep comprehensive records of students
with allergies and anaphylaxis.
Anaphylaxis / Asthma Management Plans
If your child suffers from anaphylaxis or asthma it is important to bring a Management Plan developed by
your doctor to school before your child starts school, or as soon as a condition has been diagnosed. We
also recommend that you keep a spare Epipen or inhaler at school in case of an emergency. Your child’s
condition will be added to the school’s Medical Register and details made available to staff and relief
teachers as deemed appropriate. The school will notify parents when the medications approaches its
expiration date.
Immunisation Certificate
All parents enrolling children in Prep level of Primary School are required to present the child's
"Immunisation Certificate" at the time of enrolment. The Certificates can be obtained from your Local
Council Health Department or through www.mygov.au
Student Wellbeing
There are a range of support services available for students and their families:
• Student Counselling with (department child psychologist)
• Speech Therapy
• Visiting Teachers for students with hearing, sight or mobility disabilities
• Disability and Integration program provides funding for in-class support for students who meet
eligibility criteria.
• Primary Welfare Officer: Monitor student attendance.
The school has a Student Wellbeing Coordinator who supervises support programs and coordinates their
delivery with parents and staff. You are welcome to discuss concerns that may affect their child’s learning
with the coordinator by arranging an appointment.
Statement of Commitment to Child Safety
Avondale Primary School is committed to the safety and wellbeing of all children and young people. This
will be the primary focus of our care and decision making. Avondale Primary School has zero tolerance
for child abuse.
Avondale Primary School is committed to providing a child safe environment where children and young
people are safe, their voices are heard about decisions that affect their lives. Particular attention will be
paid to the cultural safety of Aboriginal children and children from culturally and/ or linguistically diverse
backgrounds, vulnerable children as well as the safety of children with a disability.
Every person involved in Avondale Primary School has a responsibility to understand the importance and
specific role he/she plays individually and collectively to ensure that the wellbeing of safety of all children
and young people is at the forefront of all they do and every decision they make.
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13.

INFECTIOUS DISEASES
If in doubt ring the school

Home is the only place for sick children. The sick bay at school is only for unwell children who are waiting
to be collected by parents.
Below is the official guide for details of exclusion in cases of infectious diseases:CHICKEN POX

Until fully recovered.
Note: Some remaining scabs are not an
indication for continued exclusion.

CONJUNCTIVITIS

Until the discharge from the eyes has
stopped.

RUBELLA

Until fully recovered and at least 4 days from
the start of the rash.

MEASLES

For at least 7 days from appearance of rash
or until Medical Certificate of recovery is
produced.

MUMPS

Until fully recovered.

VIRAL HEPATITIS

Until Medical Certificate is provided. Not
before 7 days after start of jaundice.

SCHOOL SORES, IMPETIGO

Until sores have healed. Sores should be
treated and must be covered if the
child is attending school.

RINGWORM

Until appropriate treatment has commenced.

SCABIES

Until appropriate treatment has commenced.

VIRAL INFECTION

If your child has vomited or had diarrhoea, they
should not attend school for at least 24 hours after
last symptoms. Blue Book reference:
http://ideas.health.vic.gov.au/diseases/gastroenteritisviral.asp

WHOOPING COUGH

For 4 weeks, or until Medical Certificate of
recovery is produced.

GASTROENTERITIS

Children should be excluded from school until
symptoms have ceased or a medical a
certificate of recovery is produced. At least 48
hours after diarrhoea or vomiting has ceased.

HEADLICE
Headlice presents a constant problem in all schools. Regular checking of the scalp is essential to aid in
the control of this pest. If you notice the small round white eggs treat immediately. Please note that only
specific lotions/shampoos will kill head lice. Parents have a responsibility to treat their children if infested.
It is advisable to wash bedding and hats after treatment.
Children must be kept at home until treatment has been completed.
Please notify the school of any infection so that preventative measures can be taken. Pamphlets about
treating and preventing this condition are available from the school and local councils.
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14.

FREQUENTLY ASKED QUESTIONS

How will my child be supported to settle into Prep?
We have in place a transition program that includes
- Kinder visits
- Orientation program
- Liaison between kinder and prep teachers
- Carefully considered class allocations
In the first week of prep, all learning experiences are geared towards establishing a sense of belonging
in their new class and school. Students are paired with a buddy from the grade 3/4 classes to support
their social and emotional needs out in the yard. Prep teachers are on yard duty each recess and
lunch during this period of settling in.
Teachers prioritise building relationships at the start of prep:
- Between children
- Child to teacher
- Teacher to parents
What events will be organised for Prep families?
On the first day of school there will be tea, coffee and refreshments in the staffroom in Building 1.
Some other welcome activities for new parents will include a BBQ at the school and a parent information
night. Both of these will occur in the first month of school, further information will be provided.
When will the canteen begin operating in 2019?
The canteen will commence operation in week three or four of term one. Parents will be notified of the
operation dates via the newsletter, website and Flexibuzz app.
How do I organise a lunch order for my child?
Write your child’s name, class and food order on the front of a brown paper sandwich bag see example
on page 23. Please endeavour to put the correct change inside however change will be provided if
needed. Give your child their lunch order at the start of the day so they know to put it in the class lunch
order basket. Teachers will remind students to check their bags for a lunch order. Please provide a
snack for recess as lunch orders are only delivered at lunchtime unless a recess order has been placed.
Refer to page 23 for example.
When will the Prep homework program start?
When children have settled into the Prep routine, readers will be sent home for nightly reading early/mid
in term one. A homework book will be sent home at the beginning of term two. Homework will be handed
out every Monday and returned on every Friday. Students will be expected to complete a double-sided
worksheet connected to the weekly program.
What happens if I can’t make it on time to pick up my child?
Please ring the office as soon as you are aware that you will be late. Your child will be informed and
supervised until 3:30pm by a yard duty teacher.
If you cannot pick up your child, again call the office and advise who will pick up your child instead. This
information will be passed on to the classroom teacher so they can ensure a safe dismissal.
What shoes can my child wear?
Students can wear either school shoes or runners. Please ensure that your child wears runners on the
day that their class has sport. More information will be provided regarding the specialist timetable at the
information session in term one.
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10 QUICK TIPS FOR SUCCESSFUL TRANSITION
1. Encourage your child to ask questions about going to school. Talk about how long the school
day will be in a way that the child can understand, eg. “It is a bit longer than Kindergarten
because you will have lunch and a play outside, then a story and game before I pick you up.”
2. Help your child stay healthy by establishing an early bedtime routine and eating a healthy
breakfast well before school starts.
3. Encourage your child to try to do things on their own, eg. dressing, washing their hands,
unwrapping their food and opening their drink bottle. Ensure that all items are clearly labelled.
4. Familiarise your child with staff names and what they should say when asked their name.
5. Show your child where the school is and talk about how you will travel to and from school.
Where possible, walk to and from school daily. It is a great way to see how your child is
progressing.
6. Arrange playtimes with other families whose children will be going to the same school as your
child. Make connections with the school by assisting in the classroom, volunteering at the
canteen or participating in a school subcommittee.
7. Practise the things your child will need to do to get ready for school, eg. dressing themselves,
putting things in their school bag, eating breakfast. Talk about the difference between ‘playtime
snack’ and ‘lunchtime’. Show your child what you have packed for their playtime snack and
lunch.
8. Practise putting on and taking off school uniform including art smock, school shoes and
windcheater.
9. Arrive at school on time at 8:50am. A late arrival will cause your child anxiety. Avoid
unnecessary absences. It is important that your child attends school every day.
10. Be positive about starting school and enjoy your child’s excitement.

‘Where kids count!’

27

AVONDALE PRIMARY SCHOOL 2019

Child Safety Code of Conduct
Avondale Primary School
Safeguarding Children - Code of Conduct
August 2017

Statement of
Commitment to
Child Safety

Avondale Primary School is committed to safety and wellbeing of all children and young people.
This will be the primary focus of our care and decision making. Avondale Primary School has
zero tolerance for child abuse.
Avondale Primary School is committed to providing a child safe environment where children
and young people are safe, and their voices are heard about decisions that affect their lives.
Particular attention will be paid to the cultural safety of Aboriginal children and children from
culturally and / or linguistically diverse backgrounds, vulnerable children as well as the safety of
children with a disability.
Every person involved in Avondale Primary School has a responsibility to understand the
important and specific role he/ she plays individually and collectively to ensure that the wellbeing
and safety of all children and young people is at the forefront of all they do and every decision
they make.

Purpose

Avondale Primary School is committed to the safety and wellbeing of all children and young
people. Our school community recognises the importance of, and a responsibility for, ensuring
our school is a safe, supportive and enriching environment which respects and fosters the
dignity and self-esteem of children and young people, and enables them to thrive in their
learning and development.
This Code of Conduct aims to protect children and reduce any opportunities for child abuse or
harm to occur. It also assists in understanding how to avoid or better manage risky behaviours
and situations. It is intended to complement child protection legislation, Department policy,
school policies and procedures and professional standards, codes or ethics as these apply to
staff and other personnel.
The Principal and school leaders of Avondale Primary School will support the implementation
and monitoring of the Code of Conduct, and will plan, implement and monitor arrangements to
provide an inclusive, safe and orderly school and other learning environments. The principal
and school leaders of Avondale Primary School will also provide information and support to
enable the Code of Conduct to operate effectively.
All staff, volunteers, contractors and any other members of the school community involved in
child related work at Avondale Primary School are required to comply with the Code of Conduct
by observing expectations for appropriate behaviour below. The Code of Conduct applies in all
school situations, including school camps, excursions and in the use of digital technology and
social media.

Code Of Conduct

Acceptable Behaviours
All staff, volunteers, contractors and school council members are responsible for supporting the
safety of children by:
●
●
●

adhering to the school’s child safety policy and upholding the school’s statement of
commitment to child safety at all times
taking all reasonable steps to protect students from abuse
treating everyone in the school community with respect
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Child Safety Code of Conduct
Avondale Primary School
Safeguarding Children - Code of Conduct
August 2017

Code Of Conduct

●

●
●
●
●
●
●
●
●

listening and responding to the views and concerns of children, particularly if they are
telling you that they or another child has been abused or that they are worried about
their safety/or the safety of another child
promoting the cultural safety, participation and empowerment of Indigenous children
promoting the cultural safety participation and empowerment of children with
culturally and/or linguistically diverse backgrounds
promoting the safety, participation and empowerment of children with a disability
ensuring as far as practicable that adults are not alone with a child
reporting any allegations of child abuse and/or child safety concerns to the school’s
leadership
understanding and complying with all reporting obligations as they relate to
mandatory reporting and reporting under the Crimes Act 1958
ensuring as quickly as possible that the child(ren) is/are safe if an allegation of child
abuse is made
reporting to the Victorian Institute of Teaching, any charges, committals for trial or
convictions in relation to a sexual offence by a registered teacher, or certain
allegations or concerns about a registered teacher.

Unacceptable Behaviours
All staff, volunteers, contractors and school council members must not:
● ignore or disregard any suspected or disclosed child abuse
● develop any ‘special’ relationships with children that could be seen as favouritism
● exhibit or initiate behaviours with children that may be construed as unnecessary
physical contact
● put children at risk of abuse
● engage in open discussion of a mature or adult nature in the presence of children
● use inappropriate language in the presence of children
● express personal views on cultures, race or sexuality in the presence of children
● discriminate against any child, because of age, gender, race, culture, religion,
vulnerability, sexuality, ethnicity or disability
● have any online contact with the child (including by social media, email, instant
messaging etc) or their family unless necessary eg by providing families with enewsletters or assisting students with their school work
● use any personal communication channels/device such as a personal email account
● exchange personal contact details such as phone number, social networking sites or
personal email addresses with children
● photograph or video a child without the consent of the parent or guardians
● work with children whilst under the influence of alcohol or illegal drugs, consume
alcohol or drugs at school or school events in the presence of children
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